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YSA INTERNATIONAL SKILLS COLLEGE
Policies and Procedures

At YSA International Skill College, our policies provide clear guidelines and
procedures to help both instructors and students navigate common academic
expectations and responsibilities.

These include, but are not limited to:
e Course enroliment and registration

« Classroom organization and display standards

e Code of cond
« Assessmenta

Each policy is explai ave a clear
understanding of theji 'w‘ pnal Skill College and

supports succesgh
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1) College Honesty Policy

Academic honesty is fundamental at all levels of education. At YSA International Skill
College, we aim to prepare students for life by instilling the values of honesty and
integrity. This ensures that every student has an equal and fair opportunity to
demonstrate the knowledge and skills they are acquiring.

Examples of Academic Dishonesty

The following actions are considered violations of our honesty policy and may lead to
remedial action by instructors:

e Using dishonest or deceptive methods to obtain credit for work.

« Using unauthorized notes, aids, or assistance from another student to
complete tests or projects.

« Plagiarizing materials, i.e., presenting another person’s work as your own.

Consequences

If a student breaches ege, practical steps

will be taken, which ma
e Receiving a faili
o Dismissal fro

We are committed togig st, fairness, and

academic integrityffy
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2) Hostel Policy & Guidelines

YSA International Skill College provides safe and comfortable hostel
accommodation for students who require on-campus or nearby housing. The
following policies are designed to ensure a secure, respectful, and conducive
living environment for all residents.

Eligibility

Hostel is available to full-time students of YSA International Skill College.
Priority may be given to outstation students, OKU students, and sponsored
candidates.

Check-In / Check-Out
Check-in time: From 2:00 PM onwards
Check-out time: By 12:00 PM on the da
Late check-out may incur additiona

departure

Hostel Fees
Fees must be paid in
Payment can be mad
Receipts will be issuyfg

Rules and Requlahi
Maintain cleanli
No smoking, alc

Respect the rig ‘:\
Observe quiet ho
Any damages to h

Security e b
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3) Hygiene and Dress Policy

At YSA International Skill College, maintaining personal hygiene and professional
appearance is essential for creating a safe, respectful, and productive learning
environment. All students and staff are expected to adhere to the following
guidelines:

® Personal Hygiene
¢ Students must maintain cleanliness and personal grooming at all times.
® Hands should be washed regularly, especially before practical sessions.

® Nails should be trimmed and clean; long or artificial nails may not be
allowed during practical classes.

® Hair should be clean, neat, and tied back if required for practical lessons.

® Use of strong fragrances should be avoided in shared learning spaces.

® Dress Code

¢ Students are reguii i Jnif@rm during classes,
practical sessic

® Uniforms shou

® Footwear shoujsl, R safety in practical
sessions.
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4.Transfer or Course Freezing Policy

In case of emergencies such as health or family issues, a student may freeze her
course for one month, with prior approval from the Student Coordinator, and resume
classes the following month.

If a student cannot continue the course for any valid reason, the transfer policy
allows her to switch to a short course or fast-track program (e.g., course).

All requests for course freezing or transfer must be submitted in writing to the institute
along with the required documents for approval.

Note: Academy fees are non-refundable in all situations.

5) Copyright Policy

Students must not rep gPprint, video, or digital

form without proper aut
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or other content
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6) Misconduct Policy and Procedure

Misconduct on campus refers to any behavior that violates the institution’s policies
and the expected standards of student conduct.
This may include:

e Immoral or inappropriate behavior

e Cruel or harmful actions

e Criminal acts occurring on campus or involving other students or instructors
Consequences:

« Students found engaging in misconduct may face termination of enroliment.

« The college reserves the right to remove students without prior notice to

maintain a safe and respectful learning environment.

7) Sick Leave Policy

YSA International Skilly

require time off for ill,

ts may occasionally

e Students are e

This policy ens
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8 Attendance Policy

Regular and punctual attendance is a key responsibility of every student at YSA
International Skill College (ISA). Students are expected to report on time, be
prepared, and remain for the full schedule.

Key Guidelines

97% physical attendance in classes is mandatory. If absent, students must
join online classes to fulfill the remaining 3% attendance requirement.

This policy does not apply to approved sick or medical leave.

Students must notify their Student Coordinator at least 24 hours in advance
of any absence.

Absences must be approved in advance by the Student Coordinator.
Students absent for 3 consecutive days or more without notice may receive
a warning letter, and absences exceeding one week may result in
termination.

This policy ensures students e
responsibility Tadl

9 ID Card

/ 4 S \
All students / ‘ a| St A & issued ID card
upon joining®
g ]
Requiremg@r

Students nner while on
campus.

student of the organization) to get an entry on the company premises shaII face
legal actions.



Lost or Stolen ID Card

» If a student discovers that his/her ID card is stolen or lost; in that case, they
MUST report immediately because this can be a threat to the organization’s
security.

» If unreported, the student shall be held responsible for all the activities
undertaken using their ID cards.

« The student will be given the first replacement card for free.

* Any further replacement for misplacing or losing the ID card will cause the
student to be charged rupees ‘Amount’ for each substitution.

» If any employee finds a lost ID card, they MUST return it to the department.

10 Loss or Damage to any Personal Belongings

Students may att@i . ily emergencies.
Applications for§p ' g ed beforehand.



12) Mobile Phone Use Policy

- Mobile phones must be kept silent and stored in bags or at the front of the
classroom.

- Phones may only be used when instructed by the instructor for learning
purposes.

- ISA may monitor mobile usage; excessive or inappropriate use may result
in:

- Disciplinary action

- Suspension of device privileges

- Breaches of confidentiality or security are strictly prohibited.

- 13) Bullying Policy

- ISA provides a safe, supportive learning environment.

- Students are encouraged to report any bullying they witness or experience
immediately.

- ISA follows anti-bullying laws & Mill take action to prevent and address
bullying.

- 14) Final Projec
All students m
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13) Fee Policy

Registration fee is a one-time mandatory payment for all students.

If enrolled in both long-term and short-term courses, registration applies to the
long-term course.

For courses with installment plans, all installments must be paid on time; a daily
Rs. 500 fine applies for delays.

Failure to respond or pay installments may result in cancellation of admission.
One-time full payment is required for joining any course without installments.

Message from YSA:
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